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Getting Started 
The Tennis Reservation system will help you quickly and easily set up your tennis reservation at your 

facility.  The Tennis reservation system has two parts; the Tennis Reservation calendar and an upcoming 

reservations tracker.  There is also a box of helpful hints and tips to make creating and tracking your 

tennis reservations a success. 

The Tennis Reservation Calendar 
The tennis reservation calendar is simple to use.  It has the courts available, and if necessary more tabs 

for more courts; an upcoming reservation tracker; and reservation instructions included on the page.  

 

Making a Tennis Reservation 
To create a tennis reservation, decide on a time and a court and check to see if both are available. 

Here’s an example: 

Mack wants a reservation at 11:00am.  He finds that date on the Tennis Reservation calendar.  As long 

as the date is in the future and not the past- Mack can create a reservation.  If the event is not the day 

listed, simply use the arrow buttons to move to the date needed.  The arrow buttons can be found at 

the top of the page.  The date will be displayed across the reservations calendar. 



 

By double clicking on the time and court on the calendar, a reservation field will be displayed. Fill out 

the required fields and click on the Update Reservation button to process your reservation. 

 

The newly created Tennis Reservation for will be displayed on the Tennis Reservation calendar.  It will 

display who actually made the reservation as the system tracks the maximum allow reservations per 

day.   

 

 



 

Changing a Tennis Reservation  
It’s easy to change a tennis reservation within the Tennis Reservation calendar.  The Tennis Reservation 

calendar has a drag and drop feature that’s built into the calendar, As long as the reservation is in the 

future- not the past- then the reservation can be changed from court or by time and date.   

Here’s an example: 

Let’s use the Mack v. Roe match; Mack originally wanted to play a match at 11:00am but now needs to 

change his court time.   

Mack wants to change his court time to 2:30pm- and as long as the reservation has not expired- he can 

do so.  The drag and drop feature lets you click on the tennis reservation and literally drag and drop into 

another time slot.   

It also works the same way with tennis courts.  As long as the time is in the future and the court is 

available, you can simply drag and drop the existing tennis reservation into a new time and/ or court.   

Here’s an example: 

Mack was planning on playing on Court 5- but remembers that Court 6 has more shade for his match.  

He can use the drag and drop feature of the Tennis Reservation system as long as the court is available 



by simply dragging and dropping his existing reservation into the new court at the appropriate time. 

 

You can also change your existing reservation by clicking on the reservation and editing the fields.   



 

 

Viewing Upcoming Tennis Reservations 
You can view all your upcoming tennis reservations by using the tennis reservations tracker at the top of 

your reservations page.  The Upcoming reservation tracker reminds you of the dates, time and if entered 

in the system- your opponent.  

 

Canceling a Reservation 
You can cancel your existing reservation simply by clicking on the red ‘x’ located on the top of the 

reservation.   



 

The Tennis Reservation calendar will ask you again if you are sure that you want to delete your existing 

reservation.  You can only delete reservations that you made and that are still in the future. 

 

Clicking on OK will delete the reservation from the Tennis Reservation calendar.   

You can also delete your existing reservation by opening up the reservation and clicking on the Cancel 

Reservation button. 

 

 

Clicking on Cancel Reservation will remove your existing reservation from the Tennis Reservation 

calendar. 

Email and Phone Tennis Reservation Conformation 
Creating a Tennis Reservation in the system can automatically send you an email conformation to your 

email address and your phone.   

Not only is your tennis reservation created in the system like this: 



 

 

When you create your tennis reservation, you will have the option to have an email conformation sent 

to your email address and/or your phone.  Check the boxes next to the appropriate option to set the 

settings for your tennis reservation conformation. 

 

A conformation will be sent to your email and to your phone.  You can click on the link to make changes 

to the existing reservation. 

Here’s an example of what the email conformation would look like: 

 

Wesson@now.com 



 

 


