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1 ABOUT THIS GUIDE 

 

1.1 Purpose 

This guide provides comprehensive guidelines and step-by-step instructions for working with the Telerik  

RadEditor for ASP.NET AJAX, the high-end WYSIWYG content editor for ASP.NET. 

 

1.2 Who should use this guide 

This guide is intended for end-users of RadEditor. For deployment and configuration instructions, please 

refer to the "Deployment Manual" shipped with the product distribution. 

  

2 ABOUT RadEditor 

RadEditor is a powerful WYSIWYG (What You See Is What You Get) content editor allowing even non-

technical users to author and manage HTML content as easily as writing a document. In its familiar 

7ÏÒÄ΅-like interface users can seamlessly format text, set hyperlinks, build tables and insert images, 

Flash, documents, etc.  
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Note: Some of the features described in this manual may not be available in your specific 

application. Please consult your product developer for availability of features and further 

instructions. 

3 RadEditor TOOLBARS 

RadEditor toolbars are a set of buttons and dropdown lists you click to perform common tasks (e.g. make 

text bold, apply color, build tables, open the image dialog, etc.). Most of these buttons work in the same 

×ÁÙ ÁÓ ÉÎ -ÉÃÒÏÓÏÆÔ 7ÏÒÄ΅Ȣ 

 

 

 

Note: Depending on your particular  application, you may not be able to see all the buttons as 

displayed above. Alternatively, you may have additional buttons with custom functionality. In the 

latter case, please consult the developer of the application. 

 

The functions of the various buttons and dropdowns on the RadEditor toolbar are described further in 

this manual. You will also find instructions on how to complete common tasks such as formatting text, 

inserting hyperlinks, working with images, etc. 
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4 SYSTEM MODULES 

The System Modules are special tools used to provide extra information for the users who work with 

RadEditor in Edit mode. Currently, there are four  modules shipped out-of-the box with the editor:  

 

 Tag Inspector  

 Properties Inspector  

 Real Time HTML Inspector  

 Statistics Module  

4.1 Tag Inspector 

This module displays the path of the selected item (i.e. the DOM path of the current element). It also allows 

you to select the last (innermost) tag in the hierarchy and remove it using the [Remove Element] button. 
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4.2 Properties Inspector 

This is a powerful module that displays the relevant properties of the currently selected element. As a 

result, the user can quickly configure the element (e.g. set cell width, shading, image alignment, hyperlink, 

etc.) without the need to open dialogs. 

 

 

4.3 Real Time HTML Inspector 

This module displays a pane with the HTML code of the content. This HTML code is updated and kept in 

synchrony in real-time with the WYSIWYG pane. The effect is similar to the Split mode of MS FrontPage; if 

you make a modification in the WYSIWYG pane or the HTML pane, the other pane will be automatically 

updated. This module is a great fine-tuning tool for advanced users. 
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4.4 Statistics 

This module provides word/character count or other analysis of the content. It is especially useful when 

you have a word/character  limit for an article. 
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The modules can be shown or hide via the Module Manager split button: 

 

 

 

5 TOOLBAR BUTTONS 

5.1 Formatting Text Appearance 

The buttons in this section work on a selected portion of text. For some tools, it is enough to position the 

mouse cursor in a word to apply the necessary formatting.  
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Bold  Applies bold formatting to the selected text. 

 
Ctrl+B Select the text and click to apply bold . If the cursor is in a single 

word, clicking this button applies bold  to the whole word. 

Italic  Applies italic  formatting to the selected text. 

 
Ctrl+I  Select the text and click to apply Italic. If the cursor is in a single 

word, clicking this button applies italic  to the whole word. 

Underline  Applies underline formatting to the selected text. 

 
Ctrl+U Select the text and click to apply underline. If the cursor is in a single 

word, clicking this button applies underline to the whole word. 

Strikethrough  Applies strikethr ough formatting to the selected text. 

 
 Select the text and click to apply strikethrough. If the cursor is in a 

single word, clicking this button applies strikethrough to the whole 

word. 

Font Name Sets the font typeface. 

 
 This dropdown allows you to change the font of the selected text. 

Font Size  Sets the font size. 

 

 

 These dropdowns allow you to change the font size of the selected 

text. 

Text Color (Foreground)  Changes the color of the selected text. 

 
 This dropdown allows you to change the font color of the selected 

text. 

Text Color (Background)  Changes the background color of the selected text. 
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 This dropdown allows you to change the background color of the 

selected text. 

CSS Class Applies predefined styles to the selected text. 

 
 This dropdown contains predefined text styles that can be applied to 

the selected text.  

Superscript  Makes text or numbers appear as superscript. 

 
 When typing text, you can click this button to make the text that 

follows superscript. The button also works on selected text. You need to 

click the button again to switch to normal text typing. 

Subscript  Makes text or numbers appear as subscript. 

 
 When typing text, you can click this button to make the text that 

follows subscript. The button also works on selected text. You need to 

click the button again to switch to normal text typing. 

Convert To Lower Case Converts selected text to lower case 

 
 When typing text and select it, you can click this button to change the 

text to lower case. 

Convert To Upper  Case Converts selected text to upper case 

 
 When typing text and select it, you can click this button to change the 

text to upper case. 

 

5.2 Formatting Paragraphs & Lists 

New Paragraph Inserts ́  new paragraph. 

 
Ctrl+  

Enter  

This button allows you to insert a new paragraph. There is a difference 

between clicking this button  and clicking [Enter] . Click [Enter]  to 
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create a new line and keep the paragraph formatting. Click  to create a 

paragraph with differen t paragraph settings that can be changed later on. 

This feature is important when applying indentation and justification to text. 

Paragraph Style  Applies standard or predefined text styles to the selected paragraph. 

 
 This dropdown allows you to change the paragraph style. Click anywhere in 

the paragraph you want to format and select the preferred style from the 

 dropdown.   

Numbered List  Creates a numbered list from the selection. 

 
 Select some text or place the cursor inside a paragraph and click this button 

to make the text a numbered list. Click the button again to turn the numbered 

list into a regular paragraph of text. 

Bulleted List  Creates a bulleted list from the selection. 

 
 Select some text or place the cursor inside a paragraph and click this button 

to make the text a bulleted list. Click the button again to turn the bulleted list 

into a regular paragraph of text.  

Increase Indent  Indents a paragraph to the right. 

 
 This button indents a paragraph to the right. Each time this button is clicked, 

the paragraph is indented further to the right. 

Decrease Indent  Decreases the paragraph indent to the left. 

 
 This button works only if indent has been applied to a paragraph beforehand. 

To use this button, click anywhere in the paragraph you want to indent to the 

left and click  . 

Horizontal ruler  Inserts a horizontal line (ruler). 

 
 Click this button to insert a horizontal line below the cursor position. 
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Align Left  Aligns the selected paragraph to the left. 

 
 Click this button to align the selected paragraph to the left. 

 

Center Aligns the selected paragraph to the center. 

 
 Click this button to center the lines in the selected paragraph. 

 

Align Right  Aligns the selected paragraph to the right. 

 
 Click this button to align the selected paragraph to the right. 

 

Justify Justifies the selected paragraph to the left and to the right. 

 
 Click this button to justify the selected paragraph. 

Remove Alignment  Removes the alignment of the selected paragraph. 

 
 Click this button to removes the alignment of the selected paragraph. 

 

5.3 Working with portions of text 

 

AjaxSpellChecker  Launches the inline AjaxSpellChecker 

 
 The spellchecker is a tool for checking spelling of the written text. 

 

RadEditor  brings the spellchecking experience to a whole new level with 

the addition of an inline AJAX spellchecker. 
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You can now check your spelling asynchronously and all your mistaken 

words will be highlighted inline. The context menu on every word gives 

you a quick and easy way to Change, Ignore or Add the word to a custom 

dictionary. 

Spell-checking 

Print  Prints the contents of the RadEditor or the whole web page. 

 
Ctrl+P Click this button to launch your default printerȭÓ dialog box. Click [OK]  or 

[Print]  to print the current page in your web browser. You can set your 

printeÒÓȭ ÐÒÏÐÅÒÔÉÅÓ ÂÅÆÏÒÅ ÐÒÉÎÔÉÎÇȢ 

 Printing web page 

Cut Cuts the selected content and copies it to the clipboard. 

 
Ctrl+X This button works on the selected text, image and/or table. Select some 

content and click [Cut] . The selected text or image is removed from the 

page and is stored in the clipboard for later use. Please note that only the 

last cut (or copied) item is stored in the clipboard. This tool is very helpful 

when you need to relocate a word/ text with in the page: just select the 

text, click , place the cursor on the new place, and click  (see 

below). 

Copy Copies the selected content to the clipboard. 

 
Ctrl+C This button works on the selected text, image and/or table. Select some 

content and click [Copy] . The content is stored in the clipboard for later 

use. Note that only the last copied (or cut) item is stored in the clipboard. 

This tool is very helpful when you need to type the same text many times: 

just select the text, click , place the cursor on the new place and click 

 (see below). This way you do not have to type the text over and over. 

This procedure works for images and/or tables as well. 

Paste Pastes copied content from the clipboard into the editor. 

 
Ctrl+V After you have either [Cut]  or [Copied]  an item (text, image, etc.), you can 

[Paste]  it using this button. Place the cursor where you want the item to 

appear and click . 
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Paste From Word  Pastes copied content from the clipboard into the editor. 

 
 After you have either [Cut]  or [Copied]  an item (text, image, etc.), you can 

[Paste]  it using this button. RadEditor cleans all unnecessary Microsoft 

Office related tags. Place the cursor where you want the item to appear 

and click . 

In case you try  to paste Word content with the regular [Paste] button or 

Ctrl+V , a dialog will appear asking whether to clean the Word markup. If 

the Clipboard content does not come from Word, the dialog does not 

show. 

Paste From Word Cleaning 

Fonts and Sizes 

Pastes copied content from the clipboard into the editor. 

 
 After you have either [Cut]  or [Copied]  an item (text, image, etc.) in 

-ÉÃÒÏÓÏÆÔ 7ÏÒÄ ΅, you can [Paste]  it using this button. RadEditor cleans 

unnecessary Microsoft Office related tags plus font formatting. Place the 

cursor where you want the item to appear and click . 

Paste Plain Text Pastes copied content from the clipboard into the editor. 

 
Ctrl+V After you have either [Cut]  or [Copied]  an item (text, image, etc.), you can 

[Paste]  it using this button. The  [Paste Plain Text ] button works 

similarly to   [Paste from Word ], but it removes all HTML formatting 

and pastes plain text, preserving the line breaks. 

 

Paste As HTML Pastes copied content from the clipboard into the editor. 

 
Ctrl+V After you have either [Cut]  or [Copied]  an item (text, image, etc.), you can 

[Paste]  it using this button. This new tool  allows you to paste the 

HTML content of the Clipboard as code, which may be quite convenient 

for developer-oriented applications (e.g. support systems, forums, etc.) 

The pasted text will look something like this: 

  

<IMG src="Image_example.gif"><BR><BR><FONT 
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face="Arial"><STRONG>What's new in version 6.0</STRONG></FONT> 

Format Stripper  Strips (removes) the formatting from the selected or the whole text. 

 
 2ÅÍÏÖÅÓ 7ÏÒÄ΅ȟ ÃÕÓÔÏÍ ÏÒ ÁÌl formatting.  

 

 

5.4 Inserting elements 

Image Manager Opens the image dialog  

 
Ctrl+G The image dialog allows you to insert, upload, create thumbnails and set 

image properties. 

7ÏÒËÉÎÇ ×ÉÔÈ ÉÍÁÇÅÓȣ 

Image Editor   

 
Ctrl+G This dialog could be launched via the Image Manager and provides the ability 

to resize, flip, rotate, crop the selected image element as well as set its 

opacity. 

Absolute Positioning  Sets an absolute position of an object. 

 
 Enables you to move an object (image, table or media) freely into the editor.   

Flash Manager Opens the flash dialog 

 
 The flash dialog allows you to work with flash files: insert and upload 

animations.  

Working with flash animation 

  

 
 The Silverlight manager allows you to work with XAP files: insert and upload 

animations.  
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Windows Media Manager  Opens the media dialog. 

 
 The Windows media dialog allows you to insert/upload media objects (AVI, 

MPEG, WAV, etc.) and set their  properties.  

7ÏÒËÉÎÇ ×ÉÔÈ 7ÉÎÄÏ×Ó ÍÅÄÉÁȣ 

Document Manager  Opens the document manager dialog 

 
 The document manager dialog allows you to insert a predefined document at 

the cursor position into the editor. 

7ÏÒËÉÎÇ ×ÉÔÈ ÄÏÃÕÍÅÎÔÓȣ 

Template Manager  Opens the template manager dialog. 

 
 The template manager dialog allows you to manage templates.  

7ÏÒËÉÎÇ ×ÉÔÈ ÔÅÍÐÌÁÔÅÓȣ 

Image Map Editor  Opens the Image Map editor. 

 
 The Image Map allows you to create images containing one or more invisible 

regions which are linked to other pages, otherwise known as a hotspots. 

Working with Image Mapsȣ 

Insert Table  Inserts a table in the RadEditor. 

 
 Inserting a table in the RadEditor ÉÓ ÁÓ ÅÁÓÙ ÁÓ ÉÎ -ÉÃÒÏÓÏÆÔ 7ÏÒÄ΅: just click 

the button and select the number of rows and columns you would like to 

create. The table is inserted at the cursor position.  

Working with tablesȣ 

Insert a Hyperlink  Makes the selection a hyperlink. 

 
Ctrl+K  This button allows you to create a hyperlink from the selected text, number 

or image. In the hyperlink dialog, you need to choose the type of link you 

want to insert: Hyperlink, Anchor or E-mail.  

Working wÉÔÈ ÈÙÐÅÒÌÉÎËÓȣ 
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Remove Hyperlink  Removes hyperlink from the selected text, number or  image. 

 
Ctrl+  

Shift+K 

Select an image/text in a hyperlink, anchor or e-mail link and click this 

button to remove the link. 

Insert Special Character Inserts special character(s). 

 
 Click this button to display a dropdown list with the built -in special 

characters. Select a character to insert at the cursor position. If the character 

you want to insert is not in the list, please contact your developer.  

)ÎÓÅÒÔÉÎÇ ÓÐÅÃÉÁÌ ÃÈÁÒÁÃÔÅÒȣ 

Insert Code Snippet  Inserts a predefined code snippet. 

 
 

Select an area in the editor and click  to insert a predefined code 

snippet. The snippet retains the formatting from the paragraph. For more 

information, please contact your developer  

5ÓÉÎÇ ÃÏÄÅ ÓÎÉÐÐÅÔÓȣ 

Insert Custom Link  Inserts an internal or external link from a preset list. 

 
 This dropdown allows you to create a preset hyperlink on the selected text, 

number or image. Select the object you want link, click  

dropdown and select the link that you would like to use.  

Applying CSS Class 

Insert Time   

 

 

 Click this button to insert the current time in the editable area. 

Insert Date   

 
 Click this button to insert the current date in the editable area. 
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5.5 View 

Show/Hide Table Borders  Shows/hides table borders. 

 
 Toggles borders of all tables within the editor ON and OFF. The ON function 

works on tables with hidden borders. 

Design Mode  

 
 Click this button to switch the editor WYSIWYG to design mode. 

HTML Mode  

 
 Click this button to switch the editor to HTML mode. 

Preview Mode   

 
 Click this button to switch the editor to preview mode to see the result of your 

changes. 

Full Screen Mode  

 
F11 Click this button to expand the editor to a full screen. When in full screen 

mode, click again to return the editor  to the previous state.  

Modules  

 
 Select a module to activate (or deactivate) from the dropdown list. Currently 

active modules are marked with a check mark. Inactive modules are marked 

with a cross. 

Zoom In(Out)   

 
 Click here to zoom in (or out) the editable area. 
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5.6 Miscellaneous  

Help Shows help on the functionality of buttons. 

 
 Click to open a window with a short description of each button, its functions 

and a keyboard shortcut if such is available. 

Undo Disregards the last action 

 
Ctrl+Z Click to undo your last changes. This includes but is not limited to inserting 

tables, moving images and formatting text. Expand the dropdown list to 

select multiple actions to undo. 

Redo Redoes the last undone action. 

 

 

 

Ctrl+  

Shift+Z , 

Ctrl+Y 

Click to redo the last undone action. Expand the dropdown list to select 

multiple actions to redo. 

Find and Replace  

 
Ctrl + F Opens the Find and Replace dialog. 

Select All  

 
Ctrl + A Selects the whole content of the editor (text, images, tables, etc.). 

Insert Groupbox   

 
 Inserts a fieldset  element in the content area 
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XHTML Validator   

 
 Uses the W3C XHTML Validator Page to perform validation of the current 

editor content 

Format Code Block  

 
 Provides the ability to edit and format code blocks of text whether they be 

HTML, CSS, JavaScript as well as C# and VB code 

Track Changes Dialog  

 
 Provides a comparison between two contents 

Style Builder  Dialog  

 
 Provides options to define cascading style sheet (CSS) style attributes. A CSS 

style combines individual formatting and positioning attributes into an 

attribute set that you can apply all at one time. 

 

5.7 Other keyboard shortcuts  

3ÏÍÅ ÏÆ ÔÈÅ ÇÅÎÅÒÁÌ ËÅÙÂÏÁÒÄ ÓÈÏÒÔÃÕÔÓ ÖÁÌÉÄ ÆÏÒ -ÉÃÒÏÓÏÆÔ 7ÉÎÄÏ×Ó΅ ÁÎÄ )ÎÔÅÒÎÅÔ %ØÐÌÏÒÅÒ΅ ×ÉÌÌ ×ÏÒË 

in the RadEditor  as well. For your reference, we have included some of them (in addition to the keyboard 

shortcuts described above): 

 

  
Ctrl+A Selects the whole content of the editor (text, images, tables, etc.) 

  
Ctrl+W  Closes the active window. 

  
Alt+F4  Closes the active application. 
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6 FORMATTING TEXT 

6.1 Changing the Text Font 

To change the font of some text, select the text first  and then select a font from the dropdown list on the 

toolbar. 

 

6.2 Changing the Text Size  

To change the font size of some text, select the text first and then select a font size from the dropdown list 

on the toolbar. 
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6.3 Applying Text Colors  

i. To apply a foreground color to some text, select the text first and then click the [Foreground 

Color]  button  on the toolbar. This opens a color picker where you select a color to apply.  

 

 

ii. To apply a background color to some text, select the text first  and then click the [Background 

Color]  button  on the toolbar. This opens a color picker where you select a background to 

apply. 

 

6.4 Setting Text Alignment  


















































































































